QRA: Lottery Registration — Staff View

Augusoft

Lumens

The Lumens Lottery feature allows students/members to enter a class lottery as the sole means of
registering in a class. Certain classes can be designated as a “lottery” class. This QRA defines the
process of registering students and managing Lottery classes. If you have a Lumens PRO or above
license, please contact Augusoft’s Customer Support to configure the Lottery Feature and Waiting List
activation on your site. If you have a license below Lumens PRO, please contact your sales rep to

upgrade your license so your site can be configured.

Classes: Lottery Test: Recreational

subcategory for Lottery test

Please click on the course title to see the full course description.

IF you have questions, please provide us with the course title and number when e-mailing or calling.

Sart by: | Course Number ~ Choose Additional Classes |

2400001 Music for you Location : Tallwood

Vieekly - Fri, Sat 7:00 PM - 9:00 PM (2/6/2015-2/21/2015) Request Class

Instructor : Dan Feighery

Class Request Entered

Thank you for your request to be added to Music for you (127) . If you would be willing to serve as
a Wolunteer Liaison for this Spacial Event, please select the 'Volunteer Liaison' button below. To
continue registering for additional classes/special events, to cancel this request, please select the
correspending butten below.

|
Volunteer Liaison [/ Continue Registerin Cancel Request

Classes: Lottery Test: Cooking

Cocking classes for lottary tast

Please click on the course title to see the full course description.

If you have questions, please provide us with the course titke and number when e-mailing or calling.

Sort by: | Course Number v Choose Additional Classes ‘

3200001 Test Course for Lottery Test Location : Church of the Good Shepherd

- Mon 5:00 AM - 11:00 AM (2/2/2015-2/23/2015)

Instructor : Ray Beery
lied O Seats Left Edit

Class Waiting List

3200002 Lottery Training Class Location : Tallwood
weekly - Mon, Tue, Wed, Thu, Fri 6:00 PM - 8:00 PM (2/16/2015-2/27/2015)

Instructor : Linds George Request Class

Mo registrations 5 Seats Left Edit

3200002 Lottery Training Class Location : Fairfax Station
Mon 6:00 PM - 10:00 PM (3/2/2015); Wed 6:00 PM - 10:00 PM (2/11/2015); Fri 6:00 PM - 10:00

PM (3/27/2015) Request Class

Instructor : Sally Smith
No registrations 5 Seats Left Edit

Class Request Entered

Thank you for your request to be added to Music for you (127) . If you would be willing to serve as
a Volunteer Liaison for this Special Event, please select the 'Volunteer Liaison' button below. To
continue registering for additional classes/special events, to prioritize all requests or to cancel this
request, please select the corresponding buttcn below.

Volunteer Liaison ” Continue Registering  ||_Prioritize ' Cancel Request
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To Request a Single Lottery Class
Students > Student Mgmt

Request one Lottery Class:

Select a student or member

Select ‘Register’

Select a lottery class

Click ‘Request Class’ button (‘Add to
Cart’ used for non-lottery classes)
No further action required for 1 Lottery class.

Options are:

e Volunteer Liaison: Student/member
wants to volunteer for the specific class
they have requested

e Continue Registering:
Student/member wants to register for
more than one class

e Cancel Request: Student/member
immediately wants to withdraw request

When only one Lottery class is requested, a
ranking of ‘1’ is automatically assigned in your
‘Requested Classes’ list.

To Request Multiple Lottery Classes
Students > Student Mgmt

Required additional step:
e Prioritize: Prioritize requested Lottery
classes (only displays on pop-up when
requesting multiple Lottery classes)

Request multiple classes:
¢ Click ‘Continue Registering’ button for
each class desired
e Selectaclass
e Click ‘Request Class’ button
e When all desired classes are
requested, click ‘Prioritize’ button
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There may be lottery types in addition to
classes from which to select (e.g. special
events, seasonal events, efc...). Each lottery
type is ranked and displays in separate tables
on the ‘Requested Classes’ page.

my dashboard my profile My Classes my transcript my transactions my waiting list

N ooy | To View Student’s Requested Lottery
T == Classes/Events

Confirm Priornies | All prierities entared for Classes must b unique. For exampla you may enter Pricrity=1 for a class and

2:22:;:1 for a special event, But you may not enter Priority=1 for two classes. 0 is not a valid Stu d e nts > Stu d e nt M g mt
RerestedClosses Plase snter s vl e Pt <o forall your et s * Select student/member
‘ ’
- e Select ‘Lottery Classes
lasses

Remave Bird Watching - Lottery Test (116) 02/20/2015 04/12/2015

Remove  Chess Club - Lottery Tast (117) 03/20/2015 04/21/2015 Rank a” ClaSSGS for better Chance Of

Remove Music for you (127) 01/27/2015 02/06/2015 W| n n | n g Iotte ry_

Remove Music for you (127) 01/27/2015 02/06/2015

Remove Star Gazing - Lottary test (118) 03/20/2015 04/03/2015

Confirm Priorities | Al priorities entered for Classes must be unique. For exampla you may enter Pricrity=1 for a class and
Bri

ority=1 for a special event. But you may not enter Priority=1 for two classes. 0 is not 2 valid
pricrity.

To Prioritize Requested Lottery
View Registration Details for Joe Cartwright Classes

Current Registrations | Transcripts ~ Tran History ~ Transfer = Cancel = Waiting List

To view lottery classes at any time:
e Select a student
e Select ‘Lottery Classes’
Requested Classes- lease enter  vallue i the ‘Piorty’ columnfor sl your requested items e Assign rank to each class
e Click ‘Confirm Priorities’ button

Enrolled Classes Requested Classes

Confiren Priorities | Al priorities entered for Classes must be unique. For example you may enter Priority=1 for a class and
Priority=1 for 2 special event. But you may not enter Priority=1 for twa classes. 0 is not 2 valid prierity.

Class Name (ID) Requests/Seats Class Start Date

Remove  Bird Watching - Lottery Test (116) 1/50 03/30/2015 04/12/2015 .

Remove  Chess Chib - Lottary Test (117) vz o330/2015 car21/201 When mu|t|p|e Lottery classes are req uested,

I:I Remove Star Gazing - Lottery test (118) 1/90 03/30/2015 04/09/2015 C|asseS mUSt be prIOl‘Itlzed (eg ASSIgn ra.nk Of
u—um“’” e e or s specil venes 20k you oy oot e vt s o b closs. ot 5 vl proriy 1 to the most desired class, assign rank of 2 to

the next...). If no priority is set, the lowest
priority will be assigned.

To Remove Student from Requested

Remove Requested Class Lottery Classes/Special Events

Are you sure you want to remove your requast for Bird Watching - Lottery Test (116)? If you do,

select the 'Remove’ button. If you would like to retain your request, select the "Cancel’ button. ° SeleCt Student/m em ber
— e Select ‘Lottery Class Lottery Registration —

Staff View es’ from Select drop down
e Select ‘Remove’

When a class is removed, rank remaining
classes accordingly.
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View Lottery pool for Bird Watching - Lottery Test To View Lottery Pool for a selected
Lottery Class
i Registration > Lottery > ‘View Lottery Pool
T T o for selected class
s i o  Edit Student
Public Regisration closesdates  05/10/2015 oty S+ Gty 0/000% o View Current Registration
o Remove from Lottery Pool

- student Status ¥ Student Status - options:
| ecrman oy o Entered; Won, Not Enrolled; Wait List;

o

’
Class Name (Course #/ Class ID):  Bird Watching - Lottery Test (999

To Edit Lottery Classes or Access

Lottery Classes

s sy ot o th co e o th comple ours numbar 1 et Fo »crplte o 560, e th s Flds), thn ess s Lotter y Pool

— — Registration > Lottery

Class ID: | — Lottery Status 0o C|ass N ame

sevatsaory o Lottery Run Date

B LT B m— o Students Entered/Class Seats

_— o Lottery Status

B - Open: Prior to the ‘Close’ date
weyors - Closed: Past the ‘Close’ date

- Completed: Past the ‘Run’ date

M Depending on the ‘Lottery Status’, different

d Watching - Lottery Test 03/30/2015 1/50

Showing records 1 through 10 of 45.

e actions can be performed. ‘View Waiting List’
oo o e will only display if there is a waiting list for that

e ea/serzs 2o specific Lottery Class.
View Class
View Lotlery Pool le World is About to End" - The 01/27/2015 0/85 Completed
View Roster bact of this Apocalyptic Belief on

Vigw Waiting List

Bird Watching - Lottery Test (86) Requests 2 Lottery Reports

Course Number : 9950001

Class Name : Bird Watching - Lottery Test Reports > CIaSS Mgmt > LOttery POOI

Class 10 : 8 View by class which students entered into a
e Class Lottery were registered or allowed to

Class Seats : 50 complete the registration, or those assigned to a
Requests : 141 Class Waiting List.

Lottery Close Date : 01/18/2015

Lottery Run Date : 01/18/2015 [e) Class Start Date on or After

Public Registration Closes Date : 01/25/2015

Class Start Date on or Before

Class Start Date : 01/24/2015 © .
Priority 1-4 Qty : 99 o Includes Classes Starting On
Priority 1-4 % : 70.21 % o) Term
Priority 5+ Qty : 42
Priority 5+ % : 29.79 % o Class Name
[No.| Student Name |Student ID | Date Entered | Priority | Voluntoer Lisison | Status | o Lottery Type
1 A_pa\n riffith1 linaca In1sizsonas Dwizitina Liet | L _ Classes
= _u Report Filter: Lottery Classes .
s la - Special Events
4 Al Select
W View general class information, # of requests,
9390001 .?\Er:t\(ﬂg;l)chmg Lottery  Smith,Sally Completed  Classes 1/18/2015 1/24/2015 C|Ose and run dateS, pI’IOI’ItIeS and V0|unteel’
9990002 Chess C‘;b Lottery Determined, Tobe Completed Classes 1/18/2015 1/27/2015 D Ilalsons
9990005 (G;Br)dening - Lottery Test Determined,Tobe Completed Classes 1/18/2015 1/26/2015 D
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Report Filter: Student Lottery Activity

No Saved Filters

Student Lottery Activity Date On or After l:l Cenddtyyyy 1
Student Lottery Activity Date On or Before l:l T
Lottery Activity Types
Request a Lottery Class
Prioritize a Lottery Class

Pay for a Lottery Class
Lottery Type —

Classes
Seasonal Events
Special Events

Lottery Win =

> Advanced Fil
Joe Cartwright (

Student

10668) Activities
-

Gases w [w0 = DUIE015 |C1/2VA01S |OLAVA0S [UAVINES  [QLONI0NS (192 (4640 % |15 [sA0%

Current Registrations | Trenscrigts | Tran Histary | Merchandise Cancel Transfer Watting List

zsses Requested Clzsses/Special Events

Al prioritims antered for Classss and Special Events must be uniqua. For axample, you may enter Priority
= 1 far & Clasz and for Prisrity = 1 for a Special Event, but you may net enter Priarity = 1 far twa Clazses
"0 i not a valid priority

0w can pay for sl the classes and special avents in one payment by selecting this button

Reguacted Classes - Last Updated 7/31/2014

Gioms Name (10} ¥ [ priorties bue_w | Giass Start oate W

S2vana The Sasics O 2Bay Fart (3135 ez szmois
Payr Seyanc The Sasics OF =By Fart T (5175) s1s/z018 1572018
my dashboard ~ my profile | My Classes | my transcript | my transactions ~ my waiting list

Current Registrations

Osher Lifelong Learning at George Mason University
4210 Roberts Rd , Fairfax, VA 22032

Back

Student JOE CARTWRIGHT
2600 SUNSET BLVD
CASTLETON, VA 22621

Schedule Print View

Class Information

Course  Class Class Name Class Class Start Class End  Instructor Registration

Number  Number Location  Date Date Confirmation
9990003 85 Recreational Fairfax, 1/27/2015  1/27/2015  Doris Print
Mathematics - Tallwood, Bloch
Lottery Test
9990003 85 Recreationa Fairfax, 1/27/2015  1/27/2015  Doris Print
Mathematics - Tallwood, Bloch
Lottery Test
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Reports > Class Mgmt > Student Lottery
Activity
Allows Staff to view Lottery activity by student.
o Student Lottery Acitvity Date on or After
o Student Lottery Activity Date on or
Before
o Lottery Activity Types
- Request a Lottery Class
- Prioritize a Lottery Class
- Payfor a Lottery Class
o Lottery Type
o Lottery Win

- <1
- <2
- <10%
- <20%
- >80%

When student wins a Lottery...
Students > Student Mgmt
e Select student/member
e Select ‘Lottery Classes’ from Select
drop down
o Select ‘Pay Now’ to be enrolled in
class/event (if cost associated with
class is greater than 0)
OR
e Select ‘Pay Now for All Classes/Events’
button when multiple lottery classes
have been won

Student is required to pay for a class to be
enrolled. When you win a lottery class with no
cost associated, you are automatically enrolled
in the class. An email is automatically sent to
Student. ‘Current Registrations’ will display your
enrolled classes.

To View Student’s Enrolled Lottery
Classes/Events
Students > Student Mgmt

e Select student/member

e Select ‘Current Registration’

All registered classes will display under

‘Enrolled Classes’ as ‘Current
Registrations’.
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View Registration Details for Joe Cartwright

Current Registrations ~ Transcripts ~ Tran History ~ Transfer = Cancel | Waiting List

Osher Lifelong Learning at George Mason University
4210 Reberts Rd , Fairfax, VA 22032

Student JOE CARTWRIGHT
2500 SUNSET BLVD
CASTLETON, VA 22621

Class Name _ Course /Class 1D/Section {Rank]

Enjoving Music - Lottery Test - 1000004 / 94

Chess Club - Lottery Test - 9930002 / 96

Gardening - Lottery Test - 9930005 / 97

Message from webpage

| Are you sure you want to remove yourself from the waiting list?

QK l ’ Cancel
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When student loses a Lottery...
Students > Student Mgmt
Student is placed on Waiting List for the class.
An email is automatically sent to Student.
To view the ‘Waiting List’:

e Select student/member

e Select ‘Waiting List’

‘Waiting List’ is REQUIRED to use the Lottery
Feature. Please contact Augusoft’'s Customer
Support to configure ‘Waiting List’ on your site.

To remove Student/Member from
Waiting List
Students > Student Mgmt
e Select student/member
e Select ‘Waiting List’
e Click ‘Remove’ radio button for class to
be removed
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