LY Luméns

Lumens v8 Training Guide

Lumens v8 provides each Organization with the power to manage how they would like their site to look and feel.
When combining colors, templates, and images these possibilities are endless. Lumens v8 also incorporates
responsive design which automatically resizes the Lumens site to optimize it for the size of the user’'s screen
(optimizing the use of Lumens on both a desktop and mobile devices).

This document is intended to help with the following:

e Explain the three main layout templates from which you have to choose and the ‘sub templates’ from which
you have to choose from for courses page, class listing page, and class information page.

e Explain the methods and steps for updating the templates.

e Provide explanations of the graphics and color selections you will need to make for your organization’s
Lumens site.

e Provide a list of what will and will not copy over from your Lumens v8 staging site to your Lumens v8
production site.

Templates

The first step is to select a main layout template for the site and the three subsequent page templates that are used
for browsing course content.

e Select the overall site template, or ‘main’ layout template.
e Select the Course Template, Class Listing Template and Class Information Template, or ‘sub templates’.

Below are the steps to make these template selections. You will want to do this in your staging site prior to the
conversion.

SYSTEM OPTIONS 1. To make your template selections, navigate to System Options > Site

SYSTEM PREFERENCES Configuration. (See screenshot of partial menu bar on left here.)

SITE CONFIGURATION
POWER USER
INSTRUCTION CAL ENDAR
FINANCIAL POLICIES
PROMOTIONS

STAFF MEMBERS

OPTIONAL FIELD SETUP
LIST VALUE MGMT

USER ROLES

EMAIL SERVERS
TEMPLATE MANAGEMENT

2. Once the Site Configuration page loads, notice that each of the tabs
RESP ANALYSIS SETUP contain settings for a different type of site structure or design.
AUDIT INFO

INACTIVE/DELETED
DASHBOARD ADMIN

Lumens v8 Training Guide — Page 1 — Last Updated 02/08/2017

\ 8441 Wayzata Blvd., Suite 200 CONFIDENTIAL AND PROPRIETARY | © 2017 Augusoft, Inc. This information and content
A ﬂe Minneapolis, MN 55426-1360 is intended for Augusoft Lumens® customers only. Augusoft, the Lumens name and
uguso support@augusoft.net - augusoft.net identifier(s) are registered trademarks of Augusoft. Augusoft reserves the right to alter
(763) 331-8300 product and service specifications described in this document. Use of the terms "partner"

and "partnership" do not imply a legal partnership between Augusoft and any other party.
Various trademarks are held by their respective owners.



Style Sheet
-Click on the Style Sheet tab then click Choose Layout to select the templates for overall site

design.

System Options > Site Configuration > Style Sheet

Site Configuration

Click on any section to expand it

Style Sheet

Choose Layout

Com [ o

4. Once the ‘Choose Layout’ link is clicked the available settings and corresponding options appear. Those
options that you must choose are listed in the bullets below:
e Select the predefined template of your choice.
e Do you want to use CSS?

O

Extra CSS can be added to the site using the Extra CSS window. CSS stands for Cascading Style
Sheets and is a language used for describing the look and formatting of a document written in a
markup language. Note that Augusoft does not support CSS, so if you are not familiar with using
it or do not have someone on staff who is, we don’t recommend you use it. It is not required for
you to use Lumens v8. Also it should be noted that if Augusoft makes updates to the software, we
cannot guarantee that things you modified via CSS won't be affected by a software change. We
make every attempt to announce in advance when a change like this will occur, and we encourage
those who are planning on using CSS to go in and review their pages and layout after an update
so any CSS modifications can be made by your staff at that time.

If you have a Lumens PRO license or higher you may choose either one of the predefined
templates OR download the style sheet for a template and make customizations to it, then later
upload the customized stylesheet. This should only be attempted if you are familiar with CSS, as
again we do not support CSS. Augusoft recommends completing any customization in your
staging site before uploading customized style sheets to your production site.

e The Header and Footer Scripts fields allow Power Users to load scripts that will provide functionality
from external providers like Type kit or Google Analytics (there is no limit to number of scripts; you
should work with the 3 Party to identify if/where scripts are needed). Augusoft does not specifically
support, CSS or Header/Footer scripts.
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Choose Layouts

Layout Type

Choose template

Courses Template

Class Listing Templates

Class Information Template

() Predefined

Pepin

Minnetonka

Minnetonka

Minnetonka

Upload Stylesheet

® Choose File(s)

choose one or more files and then click on "Upload File(s)

Sution

Header Scripts

Footer Scripts
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Class Inforrgation Template

Validate the code before adding as errors here ¢
website functionality. The code will be placed ne
inthe HTML
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Layout Type

Choose Template Pepin b

O Customized

Coffrses Template Minnetonka -

Class Lifiting Templates Minnetonka “

Minnetonka v

Header Scripts

Validate the code before adding as errors here can affect the entire
website functionalty. The code will be placed near to the closing head tag
in the HTML.

Footer Scripts

Validate the code before adding as errors here can affect the entire
website functionalty. The code will be placed near to the closing body tag
in the HTML.

CONFIDENTIAL AND PROPRIETARY | © 2017 Augusoft, Inc. This information and content
is intended for Augusoft Lumens® customers only. Augusoft, the Lumens name and
identifier(s) are registered trademarks of Augusoft. Augusoft reserves the right to alter
product and service specifications described in this document. Use of the terms "partner"
and "partnership” do not imply a legal partnership between Augusoft and any other party.
Various trademarks are held by their respective owners.



Predefined Templates Examples

The main layout template you select will affect some of the subsequent settings in the site configuration area. To
help you make a selection of a site template, if you have not already done so, please use the example sites provided
below: (These were also provided to you in the Pre-work document you may recall.)

Reminder: The pathway to make the template selections is: System Options >Site configuration> Style Sheet.

(CONTACTUS fivliinie

Choose from the three main layout templates below. P i soscnivacioss (D)
e p I n - Vé';u;eG\FTCARD

1. Pepin: http:/v8template1.augusoft.net/ cortrer oo

2 Ve

» Basic web layout design with menus down
the left side of the page

LAST
VIEWED

Welcome

Welcome to the Pepin College Continuing Education Online Registration site. Online registration is available
24 hours a day, seven days a week. Online Registration for Pepin College is secured by one of the most
LANGUAGES reputable providers of online purchasing on the internet, and your information will not be shared with third

PERSONAL

parties

50+

CATALOGS

SEND MEA CATALOG >

FAQ

Figure 1 Pepin Example

2. Nokomis: http.//v8template2.augusoft.net/ cawtacT
> Common web layout with menus at the top * YOU ARE NOT LOGGED .
of the page Nokomis S
Lifelong Learning Penter

ALL CLASSES PROFESSIONAL LANGUAGES PERSONAL ENRICHMENT 50PLUS
CATALOGS SEND ME A CATALOG FAQ TEACHING SEARCH

DONATE CONTACT US

LAST VIEWED

Welcome to the Nokomis Lifelong Leaming Genter Online Registration site. Online registration is available 24 hours a day, seven days a
week. Online Registration for University of Nokomis is secured by one of the most reputable providers of online purchasing on the
internet, and your information will not be shared with third parties

For Nokemis Lifelong Learning Center policies and information, and other ways to register for courses, please visit the Nokomis

Continuing Education website. Even if you are not quite ready t register, you can sign in now and create a student login, password and
profile. When you do register, this will streamiine the process and save you time

Figure 2 Nokomis Example

3. Minnetonka: P M UNIVERSITY of
http://v8template3.augusoft.net/ ’ INNETONKA

» Common web layout with fly-out menus at
the top of the page

browse ~ search ~ 6000
All Classes Professional Languages Personal Enrichment
50 Plus Catalogs SEND ME A CATALOG FAQ
teaching search Donate
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http://v8template1.augusoft.net/
http://v8template2.augusoft.net/
http://v8template3.augusoft.net/

Note: Though it is not a new feature to Lumens some clients during the Lumens v8 conversion elect to remove
from the Category menu items, the Browse menu. However, some find that they prefer to have them listed as an
additional quick link to the classes that fall under a specific category. To add or remove them you would refer to your
Power User menu and/or go to Power User>General Settings>Show Categories in Menu.

Courses, Class Listing, and Class Information Templates

Within the three main layout templates there are three additional sets of templates from which you can choose. You
may refer to these as ‘sub templates’. Once the main layout template has been selected, make the selections for
the three ‘sub templates’ below.

1. The Course template
2. Class Listing Template
3. Class Information Template.

Note: Each staging site has been defaulted to the predefined Pepin template for all layout templates (this template
most closely resembles the current version of Lumens).

Layout Type © Predefined O Customized

Choose Tempite [ Pegin v *A Note on Template selection:

You are free to select any combination
of the different templates. For example,
Class Lisng Templates | innetonka v you can use Pepin for the main layout
template and Minnetonka for the sub
templates, Courses and Class Listing
Bdracss |4 templates, and then Nokomis for the
class info template. Next we will explain
the various templates in more detail in
order to help you see the differences
between the three for each template.

Courses Template Minnetonka v

<

Class Information Template Minnetonka

Header Scripts

Validate the code before adding as errors here can affect the entire
website functionality. The code wil be placed near to the closing head tag
in the HTML.

Footer Scripts

‘Validate the code before adding as errors here can affect the entire
website functionality. The code will be placed near to the closing body tag
in the HTML.

Figure 4 Style Sheets page
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Course listing (subcategory listing) page

Courses Catalogs:| all | Catalog1 Catalog2  Catalog3

1. Pepin — No graphics required. Category _ _ _
. . . Pepin College offers a variety of classses ranging from personal enrichment to career and workforce development
names W||| ||St |n a“ Caps Subcategory classes. Update your site by replacing this text with your own message

names WI” dlspla‘y a's entered In Course PROFESSIONAL LANGUAGES PERSONAL ENRICHMENT
Management > Categories > Subcategories. B 5 ot

» TESOL t Cooking >
Categories and corresponding subcategories mmwenx » e » corsenmg >
list within containers 3 across and continue ‘= e 0 == ’
. . Technology > Art & Music >
down in a grid as needed.
50
Events »
Leisure »
Finance >
Health ¥

Figure 5 Example of Pepin Courses template

2. Nokomis — No graphics required. Categories

i . . . Courses Catalogs: ’m Catalogl Catalog2 Catalog3
list down the left side with corresponding
subcategories listing just right of the category. R L
Subcategroies wrap as the screen narrows. Fretessene T
L'r"Jag“’ TESOL ESL New Language
anguags ——
Personal Enrichment LCooking Gardening Photography
Art & Music
50Plus Events Leisure Finance

Health

Figure 6 Example of Nokomis Courses template

3. Minnetonka — Images display for all categories and subcategories. The subcategories wrap as the
screen size condenses until all subcategories condense into the category and display only when the
category is chosen by clicking.

o Category: Image from Add/Edit |, ses Gatalogs: ol | Onine_ Tradtona
category dis p | ayed for each | Thisis the courses Page Header Template.
category. The image must be _ [Businesssimcusty | Management |
350X150. Any type image will work, | "rofessions! | '
All Categories require an image éa
which can be loaded in Course
Mgmt. > Categories.
o Subcategory: Image from Add/Edit
subcategory displayed for each
subcategory. The image must be |, . s0ec ITNEW-4 %4 -
350X150. Any type image will work. o
All Subcategories require an image —
which can be loaded in Course
Mgmt. > Categories > click on

Category name > edit each
Subcategory. Figure 7 Example of Minnetonka Courses template

o
o
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Professional >> Business & Industry

Class listing page
(click on a Subcategory Name from the Courses page ) S

worid

relevant skills that wil ransiate to all aspects of the business

1. Pepin — No graphics required. If there is a class listing icon, it will be :ﬁiiﬁtﬁ:&:i.wm'mm e
displayed to the left of the class name. The image should be 15X15.
Any type image will work. The classes are listed in a grid stacked

from left to right according to how large the screen is and then down

If you have questions, please provide us with the course title and number when

e-mailing or calling.

Choose Addiional Classes

the page. (See figure 8 to right for example of how this Class listing o refinery Paper il
Operations Operations
template |00k$.) 2400001 2400002
Start date: 01/07/16 Start date: 01/01/16
52 sessions. 53 sessions.

Days of the Week : Weekly Days ofthe Week : Weekly
-Thu ~Fri

Tuition: $150.00

Instructor : Test Instructor{

System Options > Power User > Class Listing Display setting control
what information displays on this page for this template.

Tuition: $150.00
Instructor : Test Instructor1

ADD TO CART » ADD TO CART

Figure 8 (above) Example of
Pepin class listing page

2. Nokomis — No graphics required. If there is a class listing icon, it
will be displayed to the left of the class name. The image should

Professional >> Business & Industry

be 15X15. Any type image will work. (Refer to figure 9 below,
right.) Classes list down the page instead of a grid. System
Options > Power User > Class Listing Display setting control what
information displays on this page for this sub template as well.

Please click on the course title to see the full eourse description.

the. sing or callng.

Choose Additional Classes

Qil Refinery Operations
2400001

Hew! An oveni

Click to choose fro

Case Management »

lel An Overview of

Wew! An Overview of |
Case Management

Case Management

~ Edit - Edit
3400002 3400002
Start date: 01/05/16 Start date: 03/08/116

52 sessions 3 sessions

Days of the Week :Mulfiple Days of the Week : Weekly - Tue
Tuition: $150.00

Location : Lumens Campus A
Instructor : Test Instructord Location : Lumens Campus A
Instructional Method: Instructor : Test instructort
ClassRoom Instructional Method:
ClassRoom

Tuition: $150.00

TotauFmed: 108

Room : South Park TotaFmed: 100

Room : South Park/West Wing
ann Th caRT Combo

Figure 10 (above)'Examp/e of Pepin
and Nokomis class listing icon
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Start date: 01/07/16
52 sessions.

R ——
Tuition: $150.00
Instructor : Test Instructor 1

TodmEmss 11

WAITING LIST »

Paper Mill Operations
2400002

Start date: 01/01/16

53 sessions
ER—
Tuition: $150.00
Instructor : Test Instructor1

Tofaurmea: 1012

ADDTOCART »

Figure 9 (above) Example of Nokomis
class listing page
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Minnetonka — Class listing icon is
required and displayed. The image must
be 350X150. Any type image will work.
This sub template is offered for those
who have a design and graphic team
whose focus is to offer the end user a
visual experience when navigating
through the site. The Description is
shortened here (click View More to see
the rest); none of the details about the
class display until they click on the Class
name and go to the Class Information
Page. The System Options > Power
User > Class Listing Display does NOT

apply at all to this particular sub template.

Licting loca from

Professional >> Business & Industry
back to courses page
Develessicoesh,rievan il hat il a2 aspcsof e bsiness o,

This i the Course Class List Templare

Click on the desired class to learn more!

Have an
7Y Idea?
H
= Suggesta Class©@
[ ]
Oil Refinery Operations 1083
R 4 - ol This course will prowide you with the skills you need to perform the required tasks in this career field. This online certif. . View
&l Wore
< - / More
: ==

Paper Mill Operations ID:85
This course will prowide you with the skills you need to perform the required tasks in this career field. This onfine certif_. View
Mere

Figure 11 Example of Minnetonka class listing page with large icon

Figure 12 Loading the

couree Class Listing Icon to a
Course. This image can
1k be loaded/edited at the
H Course or Class level in
Remove lcon Course MGMT >
it Courses/Classes

Note: For Minnetonka Class Listing graphics, if Staff upload a Class Listing Icon to the Class, it will display
on the Class Listing page. If there is not a Class Listing Icon on the Class, but there is a Course Graphic,
the Course Graphic will display on the Class Listing page. If there is neither a Class Listing Icon nor a Course
Graphic, but there is a Subcategory Graphic, the Subcategory Graphic will display on the Class Listing
page. If there is not a Class Listing Icon, a Course Graphic, or a Subcategory Graphic, but there is a
Category Graphic, then the Category Graphic will display on the Class Listing page.

Category Graphic (Add/Edit Category) Yes Yes Yes Yes
Subcategory Graphic (Add/Edit Subcategory) No Yes Yes Yes
Course Graphic (Add/Edit Course) No No Yes Yes
Class Listing Icon (Add/Edit Class) No No No Yes
What displays as the Listing Icon on the Class Listing Category | Subcategory Course Class
Page? Graphic Graphic Graphic Listing Icon

Tip: A common question we receive is how to update what fields are displayed on the class listing page. This is not
a setup that is controlled within the Site Configuration, so for those changes please refer to your Power User Training
manual or go to Menu>System Options>Power Users>Class Listing Display Settings.
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Class Information Page

Class Information (Class Details) — All Templates

The Class Graphic is optional to upload at the Class. Staff can upload a Class Graphic to each individual class (or
is present when the class is cloned). The Class Graphic does not carry over from the Course when a new class is
added.

If a Class Graphic is present on the class it will display on the Class Information (Class Details) page. If there is not
a Class Graphic uploaded to the class, but there is a Course Graphic, the Course Graphic will display on the Class
Information page. For the Pepin and Nokomis templates, if there is neither a Class nor a Course Graphic, there
will be no graphic on the Class Information page. For the Minnetonka template, if there is neither a Class nor a
Course graphic, the Subcategory Graphic will display. (If there is not a Subcategory Graphic, the Category Graphic
will display.)

Category Graphic (Add/Edit Category) Yes Yes Yes Yes Yes
Subcategory Graphic (Add/Edit Subcategory) No Yes Yes Yes Yes
Course Graphic (Add/Edit Course) No No Yes No Yes
Class Graphic (Add/Edit Class) No No No Yes Yes

What displays on Class Information?

Pepin & Nokomis | No Graphic No Graphic

Course Class Class
. Categor Subcategor raphi raphi raphi
Minnetonka gory gory Graphic | Graphic Graphic
Graphic Graphic
Oil Refinery Operations Pepin — If there is a course graphic, it will be displayed to the left
D: 100 . . . . -
of the class description- this is loaded on the Course (see Figure
14). The class details display to the right of any image/description.
Class Details The Add to Cart section displays below.
Woakly - Thi
Instructor
" ‘A0a Graphic Choosze File -
Tuition: $150.00 e g, 3. g e e, e e SCRE | a
DR A
Registration Closes On N.j
Thursday, December 28, 2017 @ 12:00 AM Remove Photo
Add To Cart » Ana Listing icon Chaass File | Mo fis chasan Listing lcon A1t Descr.

Rescommend s, 15015 prg Sle o, <30KE

Send to Friend »

Figure 13 (above) Loading the Course Graphic to a Course. This image can
be loaded/edited at the Course level in Course MGMT > Courses/Classes
for all sub templates. It will flow to all classes.

Checkout »

Schedule Information

1SZ017 - 12282017 Viesidy - Thu 10,00 AM - 1200 P TED

Recommended Classes

Figure 14 (above) Example of the Pepin Class Information
template
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Nokomis — If there is a course graphic, it will be displayed to
the left of the class description. The class details display to the
right and below of any image/description. The Add to Cart

Oil Refinery Operations

D68
« back to classes page

Add To Cart »

Send to Friend »

A

section displays to the right.

Checkout »

Class Details
52 Sessions

Location
Weekly - Thu T80

Instructor
Test Instructort

Tuition: $150.00 Registration Closes On

Thursday, December 28,
2017 @ 12:00 AM

Schedule Information

I T S N

1000 44 - 12,00 P

Figure 15 (above) Example of the Nokomis Class Information
template

Minnetonka —Graphics display at the top to the left of
the class description. Class details display below,
followed by the Add To Cart options.

Oil Refinery Operations

Course number 240000110 84

Class Details
52 Sessions Location
Weekly - Thu 18D

Tuition: $150.00

View Serles Information
Registration Closes On
Thursday, December 28, 2017 @ 12.00 AM

Send to Friend » View Series Information

Add To Cart »

Checkout »
Schedule Information

182017 - 12282017 e 1000 A4 - 1200PM T80 Tatnsinctor

Figure 16 (above) Example of Minnetonka class information page

Note: Course graphics and icons are required if you select Minnetonka as the template for the Courses page or
class listing page. If there is no class listing icon for a class, Lumens will use the course graphic on the course. If
the Course does not have a course graphic, Lumens will use the graphic on the assigned sub category. If there is
no graphic on the sub category, Lumens will take the graphic from category. This process of graphics flowing
downward will allow users to edit courses and classes without needing to constantly load graphics or icons when
Minnetonka is the template selected for the Courses or class listing templates (where images are required).
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Colors Selection
System Options > Site Configuration > Style Configuration

Site Configuration

Style Configuration Graphics Menus Footer Style Sheet User Controls Leamner Controls Search Controls Social Media

Style Configuration

Style Configuration houses all the color and text fields for managing your links and controls around the site. Each
section gives individual options, providing the flexibility to personalize each. Each template is loaded with default
colors. If you are an existing customer your color settings will be mapped into Lumens v8 when you are upgraded.

Note: Where light colors or dark colors are used, consider how colors work together when making adjustments. This
may affect the readability of site content.

Choose a common font/s

Browsers only recognize fonts that are installed on a user’'s machine. In order to guarantee that the Lumens
site is readable by the greatest number of users, you will need to specify common fonts in the font fields.
For a list of the most common browser fonts, see: http://www.ampsoft.net/webdesign-
I/WindowsMacFonts.html

The styles that are represented in the Style Configuration area have been carefully chosen to offer the
maximum flexibility with the least disruption to site function.

Define Website Colors
Once the color code is entered a preview

General - -
square next to the text field should display
HeaderFont  Aial . Explan the color corresponding to the code
entered.
Header color #eT722 H Explain
Header Background Color S Explain
Header Font Size(pixels) 18 Explain
Header Font Style ® Mormal " Halic Explain
Col Head text color #eTT22 H Explain
Col Head Font Style ® Normal ' Halic Explain
Col Head background color i Explain
Blue text color #01519a H Explain
Underline font size(pixels) 16 Explain

All color fields in Lumens accept values in hexadecimal (which uses numbers 0-9, as well as letters A—F).
There are also 16 color names that can be typed directly into this area and are recognized by all browsers.
This webpage lists the acceptable color name values: http://www.december.com/html/spec/colorl6.html
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http://www.ampsoft.net/webdesign-l/WindowsMacFonts.html
http://www.ampsoft.net/webdesign-l/WindowsMacFonts.html
http://www.december.com/html/spec/color16.html

* If you have a color that you want to display that is not part of the 16 color names, you will need to find the
6-character hexadecimal code for the color. If you have access to a graphics program, like ‘Color Picker’ or
‘Gimp’ for example, most likely it will provide a hexadecimal value for any color you have in the palette.

If you do not have a graphics tool, simple programs like Paint have the ability to grab the RGB value which
can then be converted to the hexadecimal code using websites.

@l % @ = | Untitled - Paint

=

Paste

View

Clipboard

Image

NAJOOO&A - [ Outline
NS OO At - ri
- | D000

Shapes

A

Tools

EEEEE e
e

colors

Color | Color

]
S il [l

Colors

In Paint the eye dropper tool grabs the color from the image you want to use as a base for the color. Once
you have identified the color you would like to use within an existing image, open the image which contains
the color needed. After selecting the eyedropper tool in Paint, click on the color you need to grab. Then
click edit colors.

Lumens v8 Training Guide

Augusoft

Take the RGB codes and put them into any color
converter tool found on the web to get the hexadecimal
code to enter into Lumens.

A simple web search for “hex code converter” provided

Convert hex color code to RGB and RGB to HEX (Hexadecimal)

This free color converter gives you the hexadecimal values of your RGB colors and vice versa (RGB to HEX). Use it to
convert your colors and prepare your graphics and HTML web pages.

To use the converter, do not use the "#' symbol. (Ex: 3333CC converts to Red: 51 Green: 51 Blue: 204)

Hex Code Red Green Blue

N | —

Edit Colors X
e dml 0
(-l o |
NN NN
EEENENN :
EEEEEN 4 this example tool
T Color Converter
Custom colors:
rrrrrrrrr _ _
minininisininis a2 ] Rl ]
Sat:[163]  Green:[177 ]
Define Custom Colors >> ColoriSolid | . Blue:
| Add to Custom Colors | % [

Green Blue Hex Code

Red
B[ s | [Repsier] [moiac |

— Page 12 - Last Updated 02/08/2017

8441 Wayzata Blvd., Suite 200
Minneapolis, MN 55426-1360
support@augusoft.net - augusoft.net

CONFIDENTIAL AND PROPRIETARY | © 2017 Augusoft, Inc. This information and content
is intended for Augusoft Lumens® customers only. Augusoft, the Lumens name and
identifier(s) are registered trademarks of Augusoft. Augusoft reserves the right to alter

(763) 331-8300

product and service specifications described in this document. Use of the terms "partner"
and "partnership” do not imply a legal partnership between Augusoft and any other party.
Various trademarks are held by their respective owners.



For more details see the Training Supplement which contains visuals to assist in understanding where each of these

selections apply/display (shown here).

¥ Lumens

Lumens v8 Training Supplement

Lumens v& gives you the power to manage how you would like your site to look and feel. When combining

colors, femplates, and images these possibilities are endless. As 8 supplement to your Lumens v& fraining, this

document will provide an overview of each template’'s seltings and what they control, and the banner and
‘graphics specifications.

Contents
Pepin ...

Style Configuration .
Graphics ...
User Contrals.....
Social Media ..
Mekomis............
Style Configuration .
User Contrals.....
Social Media......
Minnetonka.........
Style Configuration .
User Controls..........
Social Media ...
Graphics — All Templates
Frimary Graphics...........

" Pepin

... Style Configuration
Links

Acton ink color

Wisited Adion Link calor

Ation Link Stye

Preifiest Link color

Frabast Link Fant Stia

General

Header Fort

Header calor

Header Backgreund Calor
Huader Fant Seeipoes)

Haader Fom Syle

ST

s444444

Homal ® Undsring

#444444

® Noral O Undarine

Anal
#7722
#anaang

18

® Nomal STiaic

"~ See vBtemplated.augusoft.net for an example of the Pepin template. Note: The colors used in the Style
Configuration section of this document are to show contrast and may not match v8template . augsuoft. net.

TE | -emecossenron
_—""FFF(_PJ_F
) -
T
— ..\f..__ —
— —= L pdate-yeuTsite by replacing this te:
— __/ —Keywords

Note: Any changes to templates submitted on the Style Sheet page will require the Style Configuration colors and
choices to be re-submitted. The color and font selections will remain as entered on the Style Configuration page,
but will not display on the site until the Style Configuration has had the submit button clicked. If a change is made
on the Style Sheet screen, go directly to the Style Configuration screen and click submit — otherwise your color and

style choices will not display correctly.
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Graphics Selections

. ; . R Style Configuration Menus Footer Style Sheet UserControls Leamer Controls Search Controls Social Media
System Options > Site Configuration > B
Graphics Banner Options

| Primary Graphics
Background Graphics
Other Graphics

File Management

Within the Graphics section you will be able to manage all the different images that will display in Lumens. Customizing
the graphics provides a unique look and style to your site with ease. You are responsible for designing and loading the
graphics for your site. For your convenience we have graphics preloaded to your site for the view cart, buy eGift card,
and last viewed icons to name just a few. All of these can be edited and/or replaced at your discretion in the Graphics
section of Site Configuration.

The following are the graphics that you can tailor to your Lumens website. Note that the graphics under Site
Configuration will carry over from the staging site to Production site upon conversion. So it would be beneficial
for you to have all of these graphics loaded onto your staging site prior to your production site going live with Lumens
v8. That way they will be there already and everything will display the correct graphic from the first day you are live
with Lumens v8.

Banner Options

Banners / Logos

A banner and/or logo allows you to personalize the site for your school and appears at the top of every page in Lumens.
There are multiple ways to create a Banner and/or Logo for your site. The main template layout you select will determine
which options are available to you. These options are described individually to assist in making a decision for your site
needs.

Image or Carousel Banners — Pepin Only

One of the differences you will notice between Pepin and the other two main template options (i.e., Nokomis and
Minnetonka) is the Banners Options section (System Options>Site Configuration>Graphics>Banner Options). In Pepin,
you have the option for static image or a carousel image in your banner. You will need to choose between the stationary
banner (i.e., Banner Image) or the Carousel Slider Image option. Pepin is the only main template that allows for a
carousel option. A Carousel Slider image will transition among the multiple images you load rather than use a
static/single banner image.

@ Banner Image:

Desktop banner Browse... Delete

(1100x110 px ) @ Pepin
Tablet banner Browse. ) Delete
(760x110 px ) Pepin

wrepin, ...
Mobile banner Browse. . Delete
(460x100 px ) v Pep|n

O Carousel Slider Image:
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Banner images generally are created by a school’s graphic/design department and need to be sized accordingly.
Customers that use the banners many times will also incorporate a logo to provide users a quick link to the Lumens
home page or anther URL like your institution’s home page. (Note: this would be a page you would consider a “Home”
page for your guests, learners, and users.) To accomplish this banner with logo, you will design your banner/s with an
allotted space to accommodate a logo.

The exact height and width of the image to be uploaded can vary depending on the target device groups. Depending
on the image (i.e., contents of the image) being uploaded the below sizes will need to be adjusted. The widths indicate
approximate breakpoints (after margins and paddings of the containing elements of the banner) of the site; i.e. at what
widths the image will change.

Total Width Height of Image Height of Canvas
Mobile 310 - 460px 100px 170px
Tablet 461 - 790px 110px 140px
Desktop 791 - 1110px 110px 140px

In the chart above, a width of 460px means 460 pixels will be the maximum available width of the banner before you
reach a breakpoint at which point the device is no longer recognized as a mobile device but instead as a tablet. When
this breakpoint is met, Lumens will show the image for the tablet. The minimum target width is set as 310 pixels for
mobile devices; Lumens does not target mobile devices which go below that width.

A height of 100px means 100 pixels is the maximum available display region where the contents of the image will show
without being hidden under something else. The total height of the banner remains 170 pixels for the mobile device;
therefore, the 70 pixels at the bottom can be either white, transparent, or the same color as rest of the banner but will
be hidden from view.

Tip: you may want to use a different image for the tablet and mobile devices as their screens are much smaller and
may lose a lot of the details in the image at their viewing size.

Figure 17 (left)Example of a Banner
image that did not have the correct
canvas size with a buffer for the

display size - part of the image was
then covered by the bar containing

¥ (1 K & DONATE links.

Search ror a ciass

Pepin ="

f‘(\l"

_ LAST VIEWED

If you use these sizing guidelines and your image still doesn’t look right, please contact your conversion contact and
they can help assess if this is something your staff needs to adjust due to sizing error or if it is a rare occurrence that
needs tweaking on Augusoft’s side. During the initial upload there may be a need to have CSS code added by Augusoft
to your staging site based on the content of the image. This is not uncommon and your conversion contact will help you
determine if it is something that can be resolved by resizing your image or if our team needs to assist to provide specific
changes to accommodate your image.

Note: The banner section requires that you have an image uploaded for all three sections to be sure that you have the
correct size depending how a user is viewing your site - desktop, tablet and mobile. If you are not going to use the
banner, then you will want to delete the image(s). This is also true for logos which are referred to in the Logos section.

Reminder: The Nokomis and Minnetonka main layout templates do not have access to Banner Options (i.e., Image or
Carousel Slider Image Banners).
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Color Banners

For all three main layout templates, if you prefer to use a solid color as the background, you control the color of the
banner’s background through System Options > Site Configuration > Style Configuration > Header > Banner Color. For
Pepin, to use a solid color background, be sure to select the Banner Image radio button but do not upload any files.

Logos

All main layout templates have an option under the Primary Graphics section to load a logo for Desktop, Tablet and
Mobile devices. Logos, unlike banners, automatically serve as a link for users to get back to your Lumens home page
or anther URL like your institution’s home page. (Note: this would be a page you would consider a “Home” page for
your guests, learners, and users.)

Examples: Many customers using Pepin
as their main layout template have found
that they can utilize both the logo and the
image or carousel banner. They are
layering the two in order to have the look
of the banners with the functionality of the
home page link from the logo.

Primary Graphics

Desktop Banner Logo Browse. Delete

Nokomis
Loy Lo Gt

Mouseover Text DeskTop Banner

Tabiet Banner Logo: Browse .

* Nokomis %@
iyl od
Mouseover Text

Tabiet Banner

MabilerFooer Logo Browse

e Nokomis o

Reminder: For all three main layout templates, you may prefer to use a solid color banner with your logo. If this is the
case, you control the color of the banner’s background through System Options > Site Configuration > Style
Configuration > Header > Banner Color. For Pepin, to use a solid color background, be sure to select the Banner Image
radio button but do not upload any files.

Primary Graphics

Primary Graphics — System Options>Site Configuration>Graphics

> Primary Graphics e v
Nokomis and Minnetonka site templates do not have a Banner v
image area because they do not have the Image or Carousel
Slider Image option. The Graphics area begins with the Primary -

Graphics section. Here there is a logo image loaded for
desktop, tablet, and mobile device screen sizes instead of a
Banner. This image appears at the top of the page and will
overlay on top of whatever color selection is made for the
Header Background Color area. If you prefer a background
color to display as a solid color you will need to do the following:
Select Banner Image radio button, and do NOT upload any files.
The color is then selected via System Options >SiteConfig
>Style Config> Header>Banner Color. For more info on where
other graphics and colors display, please
reference the Training Supplement Document. e

Erimary Graphics

Mauseaves Text

Back o Tog icon

Ghogse File | Hotie

cnosen

Wousaovar Tart :

Checkouticon Chagsa File | Ho fils chasen

Mouseover Tart

Figure 18 (above) Example of 'reverse out' image for
the Logos in Minnetonka. This type of image will float
over whatever color is selected for the Header
Background Color

[Chmmetia] Mol chn
Nokomis
Lefetaay Loaraing Lenter
' Nokomis
gy
e Nokomis
Ll Lsoiny Contr
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Background Graphics (Only available for Pepin template)

With the Pepin main layout template the Banner and Carousel Slider images enhance the look of your site to the
viewers. Adding the Background Graphics provides an additional visual layer of graphics to the Pepin template when
used in a combined approach. These graphics are an image that gets repeated to create a “wallpaper” effect. Account
Repeat, Footer/Pre-Footer Repeat, Header Repeat and Header Gradient are the locations that offer Background

Graphics.

Background Graphics
Account Repes Choose File | Mo file chosen
Footer Repeat: Choose File | Mo file chosen
Header Gradient: Choose File | Mo file chosen
Header Repeat: Choose File | MNe file chosen
Prefooter Repeat: Choose File | No file chosen [ Imag= Delete

Figure 20 Example of background graphics loaded into Pepin template

To use background graphics, load any image that you would like to repeat across the background of the site. Certain
types of images work better as a repeat than others. Be sure to test the upload of any image your organization would
like to use in your staging site prior to implementing its use in production to ensure it does not impede functionality of

the site.

9%, BUY eGIFT CARD

P DONATE

AL RENANSNANMANANANMNANAMANANANMANANMNANANANANAT4 A NS

BROWSE
Figure 21 Example of how/where the Background graphics loaded in Pepin (in figure 21) display in the Pepin template

T COOKING T NEW LANGUAGE
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Other Graphics

In the Other Graphics area, any image that is
stored on the server is listed including instructor
profile pictures, location images, class and
course images as well as certain buttons
displayed in the site.

Any other graphics that need to be loaded to the
server can be loaded using the ‘Upload’ new
area.

This is a good place to load any logos that are
needed for use in the Document Editor if your
organization uses the tool since the images
cannot be added to the server from inside that
tool.

File Management

File Management

| Choose Fiie | Mo fi ==]

Upload new: Choose File | No file ehosen

Upload nev: Choose File | o file chosen

stion_form.pdf

sching_form. pat

teaching_info. pdf Delste
transcript_request. pdf Delete

Other Graphics.

Use Powered by Lumens logo? :

Upload newe

Upload newe

Upload newe

site_templates\BacktoToplcon-Gray. png

site_templates\BrowseSeconda

ry-Gray-leon.png

site_templates\BrowseSecondary-Gray-lcon{. png

site_templates\BrowseSecondary-White-lcon. png

site_templates\BrowseSecondary-White-lcon1.png

subeategory|Category- Language- Template3-250x

subcategory\Category- Professional Template

ory- ESL Advanced Grammar- Template

0 vag @ No

Choose File | Mo file chosen
Choose File | Mo file chosen
Choose File | Mo file chosen

Delete -

Delete .I

Delete o

Delete o

Delete

Delete

Delete [image
50%150.jpg Delete

6 Buap
|p.:. | clete ! m

Delete

"2
fgﬂ a‘?"lauT

Load any pdf documents that may be needed

througho

Figure 22 Example of File Management section where users can load and

manage pdf documents

File Management

Upload new: Choose File | No file chosen
Upload new: Choose File | Mo file chosen
Upload new: Choose File | Mo file chosen

registration form,odf

Delete

Delete

=aching_form Open link in new tab
ing_info. - .
—mo-4 Open link in new window
transcript_regu
Cpen link in incognito window
Save link as..
Copy link address L\\,
& aur=t Inspect element Ctrl+Shift+ pmments:
- - assibility

Figure 23 Example of right click in Chrome to copy a pdf URL so it can be linked to

around the site (or in class comments).
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To get the URL for a pdf so you can link to it
from pages around the site, right click on the
file name and copy the link address (this
depends on the browser; Chrome works
this way while some only display the URL
when hovering over the link — like Firefox).
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Menus
System Options > Site Configuration > Menus

Menus

Menus area allows you to setup what menu items the users in your system will have access to depending on their
Role. There are two sections that you will need to review and manage under the Menus tab. Build Public Menu
Structures is the first section and houses the Guest (or public view), Learner, Member, Household, Instructor and
Company User menus. You will control which menus appear to each user type and can choose to use a two-level setup
for menus (e.g., for a Learner, you may wish to have a ‘Contact Us’ page show as a submenu of the ‘Learner Welcome’).
The second section All Menu Items is where you will manage all the menus for every role in the system including the

Admins and Staff.

Site Configuration

ek o any section to expand t

St Configprasion Graphics User Cantri Loser Conele Saaech Cortrole ‘Socisi Madis

“ o St

Build Public Menu Structures

ek . fink below i conigure the men e avalabie t hat g
Leamer  Member  Household  Instuctor  Gompany User

All Menu Items

Duspizying 115 10 of 133 records

soloct ccass Lave Menu tabal
o ‘amin ‘las statua changs
o gmin ‘sducational lavels
o aomin sman srvers
o aomin nnancil poicies
o aomin natruchon calendar
o gmin Inafructor company typss
o amin Integration queue
o aomin Jontitea

o Aaomin it vaius mgmt

RN IR IR IR 10 1R IR 1

o aomin ‘optional neta ectup

N

[ ———

Figure 24 Build Menu

¥
¥

All Menu Items

Disgémying 64 1o 70 of 483 reconss

st Blackboar Integration Aetive

S catabog mgemt

reT—

Figure 26 All Menu Items area allows for removal or addition of
menu items in the system
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First click on the Build Public Menu Structures option then
click on Guest as shown in Figure 24. Once you open the
Guest menu, click on the available menu items on the right
to drag and drop them into the trash icon to revove from
view to the [Guest]. Menu items then appear in black text
to the left.

Click on an item and change the level to make them pimary
vs. submenu items. This can be done for all public views
for the different user types in the system.

Build Guest Menu

Saact akevel n e cene
the bin,

Vo e T niordr i the:right bor, cick and drag he fem 16 Your pesiton youant in. To ramcve an em, ag 1o

& Loval1
O Levelz

A1l Meua Guest Menu

-

m pers
=
=

Figure 25 Editing the Guest menu items

Open the All Menu Items area. Items are listed in
alphabetical order. The menu item can be deleted or
edited. Select the user type from the “select access level”
menu or choose to add a custom menu item as shown in
Figure 26.

Tip: Use the search to quickly find a specific menu item.
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Inactivate a menu item. For example: If you would 4 menu items

like to stop displaying the menu item of credit ==

memo templates to any staff member because this . L
functionality is not used by your organization,

choose the inactivate option.

Aotive

o 0

starr coursesiclasses Active

star credit memo tempites Active
-select- "

|
Edit
Inactivate
staf credit vouchers Aotive

Aotive

o starr urrent cart reservations Aotive

Figure 27 Menu Items select menu - edit (or inactivate) menu items

Edit a menu item. For Example: If you would like to change  EditMenuitem

the label for Donate to Donation then select Edit from the

dropdown menu in front of the menu item. You can also

choose to display a short cut link at the top or bottom of the enutebet Donate
page (Display in Top Nav Bar/Display in Footer Bar). Access Level
Choose to default to collapsed/expanded in the menu (see
Flgure 28) index.cfm?method=donation MakeDonation

Display New Window Name

* denotes required information

Household v

Default Behavior*

Collapsed A
Display In Top Nav Bar Yes @ No
Add a menu item. For example Home used to be a link on R Yes ®No
the Banner image, but now if you want to give the ability to Cancel
navigate to the Home page you will need to add a link to the  Figure 28 Highlighted values should not be changed upon edit of

Menu. a menu item

Note: If you choose to edit or add a menu item use caution when changing or making selections as this can impact
system functionality.

System Options > Site Configuration > Footer
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Footer

Site Configuration

Glick on any section to expand i

Text Box
BackGround Color :l o o
‘ HFFT | Sample Text |
Text Fant Cokr :l
ext Fant Calar ‘ =
Border Coko
oo [Fanrans ]
- [ ]
Select Box
Text Area
Buttons
-
Tabs
e

AR ==Y
mlluem=00=06

[Bswe BD R @ B|[x0 GR@ « »
(B I U s xwE|[r ¢ €»y===s|[suwsE|e-

Styies

Pre Footer

[Bsowe B D B @IB|[% 0 @ @B @ « ~|[Q bt w e
EEEE-FELEL ]
[6 7 usxxrp)fzczlexrResamrsnE|eam
O e R A EF D

PREFOOTER: Website Comments

Legal | Security | Accessibiity
A
Footer
Branding Footer
e
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The footer used to be a text only field found in System

Options > System Preferences - creating links required

manual HTML formatting of the field. This option has been
moved to the Site Configuration area and has multiple
sections available. Use the HTML editors in each section
to add formatted content, links, and images to the footer
area.
The Footer section was designed to give flexibility to
manage changes each month, quarterly or yearly
depending on what information and data you want to
provide users. This content could change regularly to add
interest to the site.

The Branding Footer gives schools the ability to brand
their Lumens site with any state requirements needed.

Pepin and Nokomis Templates also have a third, Pre-
Footer area. This displays as shown in Figure below.

bsite Comments
Legal | Secunty | Accessibility

Faaeron Pagin
FOOTER | Contact Us!
support@augusoft net | (763) 331-8300

Pepin College (cfo Augusoft, Inc.)
11 Wayzata Bivd, Suite 200 | Minneapolis, MN 55426-1380

Beanching Foofer | 2015 Augueall, Inc. | Lurmens v - Pepin Templals
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User Controls
System Options > Site Configuration > User Controls

User Controls

The User Controls area gives customers creative freedom to manage how each Text Box, Select Box, Text Area,
Buttons and Tabs will look in Lumens. Each section has a sample area, so that customers can preview different
options before committing to the changes.

Text Box: Change the border color of text boxes and the color of the text when typed within any text box in the site.
Padding is the buffer above and below the text being entered — around the text inside of the text box.
Use the Sample to guide your choices.

Select Box

Bacharouns Cor [ Sample Text v
The Select Box area is used to define T [#410400 []
similar elements as the Text Box section but Borser Color | m
is specific to fields that require a single — | ‘
option selected from a finite list. Text Area
Test Area is for larger text content. e Sample Text
Buttons Border Color ‘E ™
... [ECE - |
e [ [
s [ | Buttons area controls the look and color of the buttons
Borter Cour oz |m around the site. Here you can control the font, font color
- L and button color. The cancel button always defaults to
Bt et apasion [ ] grey so that the Submit and Cancel button are distinct from
e ot e one another.
| | In all sections utilize the preview to ensure usability of the
selections made.
Tabs The Tabs section helps to control the user control tabs
el that appear around the site for staff, learners, _companies
e — . -- etc. The tab color and text color can be established here.
N CO Tip: You want to ensure a proper contrast between the
R Background color and the Font color. The same caution
= holds for the Active tab Background color and Active tab
et fom ] Font color. If there is not proper contrast then the font will
o3 be difficult to read.
Cancel

Lumens v8 Training Guide — Page 22 — Last Updated 02/08/2017

\ 8441 Wayzata Blvd., Suite 200 CONFIDENTIAL AND PROPRIETARY | © 2017 Augusoft, Inc. This information and content
A ﬂe Minneapolis, MN 55426-1360 is intended for Augusoft Lumens® customers only. Augusoft, the Lumens name and
uguso support@augusoft.net - augusoft.net identifier(s) are registered trademarks of Augusoft. Augusoft reserves the right to alter
(763) 331-8300 product and service specifications described in this document. Use of the terms "partner"

and "partnership” do not imply a legal partnership between Augusoft and any other party.
Various trademarks are held by their respective owners.



Learner Controls

System Options > Site Configuration > Learner Controls

Learner Controls

When adding a student, the process can be broken into multiple steps.

subsequent steps in the profile.

Add Student
Update your site by replacing this text with your own message.

*denotes required information.

STEP-1

STEP-2  STEP-3 I

Username* Username: minimum & characters

Registration Hold D Hold Start Date

Student does not have an email address D

E-mail * ‘

| Privacy Policy

Identity Verification Question -
‘ None specified

Identity Verification Answer ‘

First name* ‘

Last name*

Company N
‘ MNone specified

]

Internal Comments

If your organization uses customizations
for state reporting then the state reporting
values will be their own separate group.

If your organization needs to collect more
than one phone number then the number
of phone numbers collected can be
specified.

Note (This is for customers
Optional/custom fields available):
(O) Means this is an optional field activated
in System Options > Optional Filed Setup
(C) Means this is an custom field created
and active in System Options > Optional
Filed Setup > Custom Fields

with

Completion of the first step will unlock the

Learner Controls help you manage the
order of the fields for each Step when
creating a Learner Profile. Here customers
also have the option to select how many
phone numbers they want to capture for
Learners.

Click a profile field or group of fields (in the
case of the Login Group). Then drag the
value to the order in which they should
appear when a learner is creating a profile.
Move values from one step to another. The
numbers in front of the value will remain
what they were when this area was
accessed until the submit button is chosen
—then the values refresh to numerical order
for the current choices.

Tip: Be careful to place the values in a
logical order.

Click and drag

Learner Fields

Step-1
1 Login Group
Purchase Membership?
First Name
Last Name

Company

I S

Internal Comments
Step-2

T  Address Group

& Phone Group
Step-3

0 Mail Prefers

{0} Birthdate

12 {0} Gender

items wp or down to the order you wish them to appear on screen. This will dictate the order for all lean
not typically displayed on a screen the item will be ignored and the next displayable fi

type screens. If a field is
d will appear when the screen is rendered.

Phone Mumbers to Capture

L d
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Search Controls
System Options > Site Configuration > Search Controls

Search Controls

Search Controls allows customers to decide what fields they want their users to be able to select from under the
Advanced Search. The order that the fields are displayed can be managed in the search controls as well.

To remove a value from display
Search Controls . .
DT i o o2 to the trash icon.
Click and drag field items from the lefi box to the right box to select the fields to appear on the Advanced Search screen. To remove a field, drag it from the right TO add Va|LIeS C|ICk on the name |n
box to the left box. In the right box drag them up or down fo the order you wish them to appear on the screen. the ||St Of avallable fle|dS a.nd drag
to the Fields selected list.

Then to rearrange the order click
Keyworss and drag within the Search Fields

Search Fields Available Search Fields Selected/Order

ClassType
. Classes Staring on or after Selected/Order menu.
Course ame [m Classes Starting on or before As always, don’t forget to hit submit
e to save the changes made.
Location
Class ID Course Mumber
City
Class StartTime
Class EndTime

Where the advanced search option

: appears varies depending on the
site template chosen for your site.

Here is where the link displays in

T Search
the Pepin site: (see below) Update your site by replacing this text with your own message.
Keywords | |
— - Separate words with spaces, place "around
[ search for a class ] E phrases”
advanced scarch options »
Class type | |
S
@ BUY «GIFT CARD
& DONATE Classes starting on or after
E
- - Classes starting on or before
Once the advanced search link is
clicked, site visitors will see the structor
. . ns |
options selected in the Search | w |
controls area to complete a
search for available classes sett0 | geation f y
i i I |
display to the public. | ¥
Course number | |
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Social Media

System Options > Site Configuration > Social Medial

Social Media

Social Media like Facebook®, LinkedIn® and Twitter® are a few ways you can help promote your school. This section
is where you manage all your social media icons, URL’s and order. You can add as many sites to your list as needed.

Add the social media sites to display

Mame

Facebook

Twitter

LinkedIn

Utube

URL Image Text Order
hitps:/hwww facs Facebook 1
hitps:ftwitter co Twitter 2
hitps: /A ink Linkedin 3
hitps:/Awww._you YouTube 4

+ Add New
lcons Actions
0 mowse. [
0 mowse. [
[ mowse. [
0 mowse. 3

There is also an option to provide Footer Social Media Text to add another personal layer for your school.

Footer Social Media Text

+ Add New

Rswee BD R @ B|[X 0 BE G « ~[[Qat B %
ExEE=-= Y

/B I US x x* L |[i=:2 + 4 /9 ¥ =2 == 91§ =M
HOemE=0© Q=0

|smeg -||Format -||F|:|nl v||Size -||Av B-H}: .:.[|||E|

More at augusoft.net
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Template Management
System Options > Template Management
There are certain changes that you will want to make to any of the web page templates around your site.

1. First, check to ensure that any tables that might be created in your home page etc. have either been
removed or work with the responsive design. If the content on the specific page in question does not resize
as the browser window is decreased, a table is most likely restricting the responsive design and will need
to be removed. Note: To reference how to remove a table, and or how to replace with a Div table instead,
please see page 32 of this document for instructions.*

Bswee @D B @ B B E G Qb=
EERODOCE m = I

B I US X x Ll % » % =322/ 99%uE¢ge=m
HOEE=EO Q= ®

| syles - || Format - || Font | see -|| A- B-][52 @] ?71

Westwood Lake College focuses on creating an enhanced leaming experience by providing
each student with the opportunity to learn and grow as an individual, based on your specific
interests. From sharpening your software skills to leaming the secrets of a perfect grilled
pizza, Westwood Lake College has classes that will help you in advance in your professional
and leisure life.

Start your journey here. Come visit us today and find out why Westwood Lake College is
right for you. Learn more.

2. Catalog Graphics:

It may be that you have been including your catalog in pdf form on your home page using an alternate
graphic that Augusoft loaded for you. Going forward you will have control of loading the image and
corresponding Catalog pdf to your home page in the template management area.
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Your catalog is an important piece of marketing your classes,

because of this we recommend you provide your customers Download Current
access to it from a centralized location like the home page. You

may need to talk to your marketing/graphics department to get Catalog P Click Here
e T
WoRkFoRcg,

the image to load here.

Then access the Home page template at System Options >

Template Management.

Editable Templates
This is a list of email and print templates that can be edited.

Showing records 1 through 100 of 100.

| pescipton [ action |

Add household page Add household page

Add Member page - staff Add Member Page

Add Member-Student Page Add Member Page

Add Student Page - Staff Staff Member Adds new student profile

Add Student Profile - Student Student creates a new student profile

Affiliztes text Affiliztes text, (This is an "extra’ blank screen in Lumens. It can be
linked from the banner or from another screen within Lumens. )

Certificate Informatien Displays at the top of the Certificate Information page

Choess profile - select Profile (Choose Profile page

tvpe

Class Selection - Non-ordered Displays at the top of the Certificate Class Selection for [Certificate

Certificate Nzme] page for Certificates whose dasses may be registerad for in
any order

Class Selection - Ordered Displays at the top of the Certificats Class Selection for [Certificate

Certificate Nzme] page for Certificates whose dasses must be registered for in
2 spacific ordar

Company Welcome Company Welcome Page (For Lumens CT and/or B2B modules)

‘Contact page text ‘Contact information displayed on your Contact page.

Course class list ‘Course class list page

‘Courses page footer Displays at the bottom of the Courses page.

Courses page header Displays =t the top of the Courses page.

‘Courses: Search Results This text will display at the top of the ?Course: Search Results?
sereen - allows students to indicate interest in 2 course

FAQ FAQ

Featured Classes header Displays at the top of your Featurad Classes page.

Edit

Edit

|m
6
£

Gift Card Gift Card Messa,
I Home Page text Displays on the front page of your Lumens site,

Image Properties

Image Info || Link | Advanced

URL

| | Erowse Server

Alternative Text

|
ﬁ Width Preview

i |

%Heighi ac

|
. Border

HSpace

VSpace

HWTWI

o

A

Put the cursor in the HTML editor where the catalog graphic
should be loaded and clink the insert image button.

B E G Q% E| % ‘
- E|» W E = S E|9 L E| e m
| Styles ~ || Format -“ Font - || sze - || A~ '! 2 &l i}

Westwood Lake College focuses on creating an enhanced leaming experience by providing
each student with the opportunity to learn and grow as an individual, based on your specific
interests. From sharpening your software skills to leaming the secrets of a perfect grilled
pizza, Westwood Lake College has classes that will help you in advance in your professional

and leisure life.

Start your journey here. Come visit us today and find out why Westwood Lake College is
right for you. Leamn more.

Then click the Browse Server link. (see screen shot to left) Then
after clicking the Browse Server link you will be taken to the
Browse Server page (screenshot on next page) where you can
input the data needed for the Server link to work.
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Click the Browse... button.

Resource Type

[imsge ol =/

1) -svn

@ atmyscbutton.gif
@ attdemo.gif

Iﬁ background.gif
@ banner.gif

’E banner.jpg

I bluefullbox.gif
i@ building2.jpg
@ buttonleft.png
@ buttonmiddle.png
@ buttonright.png
@ calendar.qgif

@ cancelorderbutton.gif
@ Cart.png

@ CSLphg

@ catalog.gif

[ catalog.jpg

| |__) Create New Folder |

2 KB Delete
23 KB Delete
1 KB Delete
8 KB Delete
48 KB Delete
1 KB Delete
4 KB Delete
28 KB Delete
31 KB Delete
27 KB Delete

Upload a new file in this folder

Find the graphic on your computer and click the Upload button. Then select the graphic from the list of
available graphics to load it into the template; (clicking the name of the file will insert the image into the
Home Page template wherever the cursor was before selecting the Insert Image option).

You will choose to link it to a pdf or URL allowing users to easily download or view the printable version.

3. Privacy Policy:
A New Privacy Policy Template will need to be updated with your organizations policy. It should be used
to display the organization’s privacy policy / policy for use of the student’s information. (Like a policy that
states we will not sell their information to outside organizations or use your email and address information
for purposes other than communication regarding registrations/classes.) This policy will display during the
student profile creation as a link next to the email field.
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Catalogs

The upper left corner image that was used for prompting guests to request a
catalog has been changed to a menu item available. Now, this is a menu
selection which takes your guest to the request catalog page where they enter
all the fields needed to be putin the ‘request catalog’ list. This functionality works
the same as it did for Lumens v7.3 except instead of it being a graphic selection
it is now a menu selection.

Site Configurat

Click on any section to

CATALOGS

SEND ME A CATALOG

FAQ:

User Roles
Note when creating new user roles, the related main menu item must be selected for the submenu item to be
available for the end user when logged in.

Add Selected Menu Items to User Role

STAFF PROFILE - STAFF PROFILE ]
REGISTRATION \& - [ REGISTRATION @ ]
student management REGISTRATION/student management student management [

REGISTRATION \ O* REGISTRATION @
student management “0 REGISTRATION/student management student management 7]

You may want to use the following list as a check list of sorts as you prepare your Lumens v8 staging site to copy
over to Production. We recommend you review this list with your Conversion Contact during your post training

check in call.
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Lumens v8: “What is copied?”

These items WILL be copied from Staging to Production when your Production update occurs:
e  Everything under System Options>Site Configuration.
o Style Configuration
Graphics
Menus
Footer
Style Sheet (even if you have uploaded a customized CSS)
User Controls
Learner Controls
Search Controls
Social Media

o O O O O O O

e  System Options > User Roles

o Reason: Any changes to the ‘Menus’ under Site Configuration can impact the user roles; therefore, the user
roles need to be updated/copied. Once your staging site has been converted to Lumens v8 you should NOT
edit User Roles in production, because they will be lost when the User Roles are copied from staging back
to production. All changes to the user roles need to be made in the staging site once converted to Lumens
v8.

= Note: Itisimportant to not make any changes to User Roles in production until after the conversion
and your production site is updated. Otherwise those roles will be wiped out and not available.
Please make sure even if you are not making any changes to user roles that you go in and check
to make sure your Lumens v8 staging site has listed all the user roles as you would like them to be,
as this is what will be copied over to your Lumens v8 production site.

These items WILL NOT be copied from Staging to Production when your Production update occurs:

e  System Options > Template Management changes

o Email and Web page templates functionality - These templates need to continue to be managed in your
production site. As they are not a part of the Lumens v8 updates and changes. One thing that will need to be
managed is the removal of any tables in those templates on the production site. The responsive design does
not work with those table and the will break if left when the conversion takes place

e Graphics for Categories, Subcategories, Courses, Classes

o Note: One exception is if you would like a default/placeholder graphic, you can request that we associate
one so that the placeholder graphic displays on your production site once converted. Then you can go into
production and upload chosen graphics at a later date.

e Any other settings not previously listed (e.g., Power User settings)

e Any other data
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What is a div tag?

HTML - Div Element(s) The <div> tag is nothing more than a container unit that encapsulates other page elements and divides
the HTML document into sections.

*Steps for removing a table and adding a Div:

1. Select source > copy all the source code to notepad or word document
Select source > copy all the content to word i.e images and texts
Delete the table in the template
If the text does not have any images copy it back to the template

Large graphics can also be copied back without using a Div. If you want the graphic to wrap in mobile or tablet view
remove the height and width.

Div’s are great for icon graphics that link users to another page.
7. The image place holder in the div tables can be removed.

ok LN

1524

How to

\ Register

BROWSING OUR SITE ABOUT US / CONTACT US REGISTRATION & DISCOUNT
INFORMATION

SUMMER
SENSATIONS

BROCHURE CHANGES FAQs SUMMER SENSATIONS 2016

8. Here are the options for Div tables:

Bewee 0D R@AE XDEGBG « Qi E % mepeODRdCe=q

Three Column box: BIUSxx L iz ckny eBssfllveg =cm
! HOM=20=0

Styles Normal (.. ~  Font - Size - A-@- 2 2
Image Image Image
Text below Text below Text below
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Two Column box:

Rsace D@ B XDEEE « Qi F % BeO0DUCDmQqQ
BIUSXx I, =i s W sz 978 e ~
vngfffFrem=c0=06
Styles - Normal ( Font Sze - A-@- =l 7

Content Content
Right and left column box
B 5 doDE@ XDhEEE « QL F % @ Domaq
BIUSXx» I =i R fEREsENE = "~
EEsO 039

T = )

- A-D K

mage

For more advanced users you can create your own DIV container:

Riswrce B0 Q@ [ B @E «

B I USHX® x I, 2 :Z ~§3'§§
1EMEEF"=0BR=00x=0

Styles ~  Fomat -  Font ~  Size ~ A~

Qi B % mpeOolOOCe@Qq
=EE ITHE @ (o
Q- =X 2

Note: If you are interested in seeing some example sites that have used Div Tables, let your conversion contact know and

we can send you some example sites.
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